
 
BURBANK UNIFIED SCHOOL DISTRICT 

 
 
CLASS TITLE: PLANT ENGINEER 

 
    

BASIC FUNCTION:   
 
Under the direction of an assigned supervisor, schedule, coordinate and perform maintenance in 
heating, ventilating and air conditioning (HVAC) and inspect, maintain and perform minor 
maintenance in various trades as assigned. 
 
 
REPRESENTATIVE DUTIES: 
 

Perform a variety of functions involving HVAC and refrigeration equipment and minor 
maintenance in plumbing, painting, carpentry, electrical, metal work, roofing, flooring and/or 
mechanical work including mechanical maintenance work in the general installation, 
maintenance, alteration and servicing of related equipment. 
 
Install, service, maintain, regulate and repair HVAC equipment; including heating, ventilation, 
air conditioning and refrigeration equipment such as forced air units, fans, evaporate coolers, 
chillers, refrigerators and freezers. 
 
Repair, maintain, diagnosed, and troubleshoot energy management systems, pool systems and 
scoreboards as required. 
 
Repair or replace compressors, charge units, control thermostats, pumps, pressure regulators 
and other parts and systems; inspect, clean and replace filters as necessary. 
 
Check and adjust temperatures of air conditioning equipment, furnaces, boilers and 
thermostats. 
 
Clean, repair and replace worn parts of ventilator fans and hoods. 
 
Diagnose mechanical and electrical problems; repair or replace defective parts in units, 
equipment and controls. 
 
Confer with assigned supervisor regarding maintenance problems, projects and activities. 
 
Schedule and coordinate time and materials required for specific work orders. 
 
Perform journey-level maintenance work in installation, construction, maintenance and repair 
work in the HVAC trade and minor maintenance. 
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Maintain a variety of records including, but not limited to time sheets, purchase orders, 
work orders (assigned and completed) and materials used. 

 
Assist in ordering materials and supplies for assigned projects. 
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Repairs, installs and maintains heating, ventilating and air conditioning and refrigeration 
equipment, motors, circuits, and other types of power equipment.  

 
Perform minor plumbing repairs including unclogging drains and fixtures. 

  
Perform electrical and mechanical tests on refrigeration units, air conditioning systems and 
thermostats.  

 
Inspects boiler controls, valves, switches and water levels.  

 
Makes emergency repairs and adjustments to equipment and apparatus.  

 
Maintains the operation of ventilating systems to ensure proper heat and airflow and performs 
preventive maintenance.  

 
Ensure that proper safety and health regulations and practices are observed related to heating, 
ventilating and air conditioning and refrigeration equipment. 

 
Performs routine oiling, adjusting, cleaning and monitoring of a variety of motorized and 
mechanical equipment. 

 
Provide cost estimates for assigned projects to include time, labor, parts, supplies, and 
equipment upon request.  

 
Establish and maintain effective work relationships with those contacted in the performance of 
required duties and maintain flexibility with respect to assignments, duties and facility issues 
as they arise.  

 
Able to act as a liaison with a variety of contractors, outside vendors and consultants. 

 
May provide or recommend topics for in-service training in Facilities Services. 

 
Works with outside contractors and vendors. 

 
Participates in District in-service training as required. 

 
Perform other duties as assigned related to job description. 
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KNOWLEDGE AND ABILITIES: 
 

KNOWLEDGE OF: 
Methods, equipment and materials used in the HVAC and refrigeration trades. 
Various trade methods, tools, and materials required for the maintenance of facilities and 
equipment. 
Trade functions at the journey-level (HVAC). 
Minor maintenance in one or more building trades. 
Record keeping techniques. 
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Interpersonal skills using tact, patience and courtesy. 
Basic principals of providing work direction to others. 
Methods, practices, equipment and materials used to perform minor maintenance in one or 
more of the building and construction trades including but not limited to; plumbing, carpentry, 
painting, electrical/electronic, locksmith, intercom, fire, security, energy, framing, hardware, 
roofing and mechanical repair. 
Building construction practices, laws and safety rules related to HVAC installation and repair 
in public school buildings. 
Diagrams used in installation and repair of heating, ventilating and air conditioning and 
refrigeration equipment.  
Work order tracking and data collecting systems and procedures. 
Safe and proper working practices and procedures. 
Safety rules and regulations for this position.  

 
ABILITY TO: 
Perform journey level work in the maintenance and repair of HVAC and refrigeration 
equipment and systems. 
Operate specialized machinery and equipment utilized in the HVAC and refrigeration trades. 
Learn new products, methods and systems for increasing effectiveness and efficiency. 
Diagnose malfunctions and determine repair needs. 
Coordinate activities with other Facilities employees. 
Meet schedules and timelines. 
Order and maintain supplies and materials. 
Adjust work to meet unusual conditions. 
Perform work safely and proficiently using a variety of hand tools and power equipment 
associated with repair, maintenance, construction, installation and troubleshooting.  
Estimate the scope and costs of work assignments and secure the necessary tools and materials 
to complete each assignment.  
Quickly and effectively analyze situations accurately and adopt an effective course of action. 
Read and interpret schematics, blueprints and sketches accurately, prepare basic drawings or 
diagrams.  
Safely drive and operate a variety of vehicles and equipment used in Facilities Services.  
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Safely use a variety of hand and diagnostic equipment associated with repair, maintenance and 
construction.  
Perform mathematical calculations using addition, subtraction, multiplication and division.  
Work cooperatively and effectively with others.  
Determine priorities and schedule work effectively and efficiently.  
Schedule and conduct preventative maintenance inspections on all types of assigned equipment 
within the campus.  

Use the computer.  
Work independently with little direction and maintain high standards of workmanship.  
Prepare and maintain work records, schedules and complete necessary reports. 
Communicate effectively both orally and in writing.  
Ability to assess, analyze, organize and schedule preventative maintenance. 
Lift objects weighing up to 50 pounds using safe and proper methods and/or equipment; move 
objects weighing over 50 pounds using safe and proper methods and/or equipment. 

 
EDUCATION AND EXPERIENCE: 
 
Any combination equivalent to: sufficient training and experience to demonstrate journey-level 
skills in the HVAC trade; two years journey-level experience is desirable.   

 
LICENSE AND OTHER REQUIREMENTS: 
 
Must use safety equipment designated for this position. Possession of a valid driver license 
required. 
 
Valid EPA Certification. 
 
 
WORKING CONDITIONS: 
Work includes indoor and outdoor environment; subject to adverse weather conditions, heat, 
heavy lifting, climbing and exposure to chemicals and fumes.  
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